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CITY OF FAIR OAKS RANCH
CITY COUNCIL SPECIAL MEETING AGENDA
September 19, 2016; 9:30 a.m.
City Hall Council Chambers
7286 Dietz Elkhorn, Fair Oaks Ranch

ROLL CALL - DECLARATION OF A QUORUM

CITIZENS and GUEST FORUM / PRESENTATIONS

To address the Council, please sign the Attendance Roster located on the table at the entrance of the
Council Chamber. In accordance with the Open Meetings Act, Council may not discuss or take action
on any item which has not been posted on the agenda.

A. Citizens to be Heard

CONSIDERATION ITEMS

A. Consideration and possible action on approving an Ordinance adopting the fiscal year budget for
fiscal year beginning October 1, 2016 and ending September 30, 2017. # j H- P&

B. Consideration and possible action on ratifying the property tax increase reflected in the FY2016-
17 budget 23

C. Consideration and possible action on approving an Ordinance levying a property tax rate of

.32336 per $100 taxable valuation on property in the City of Fair Oaks Ranch for the 2016 tax /-

year; determining due and delinquent payment dates; and providing for early payment discounts. i?(p

D. Consideration and possible action on approving an Ordinance authorizing property tax exemptions
for the 2016 tax year. ' 727

E. Consideration and possible action on approving a Resolution authorizing annual contracts. :

F. Consideration and possible action on approving an Employee Recognition Program. F9-3/

ADJOURNMENT

2 g
Signature of Agenda Approval: /Véf ﬂ’“‘g/ %Zﬁﬂu\%@q

I, C. Vanzant, Interim City Secretary, certify that the above Notice of Meeting was posted on the outside bulletin
board at the Fair Oaks Ranch City Hall, 7286 Dietz Elkhorn, Fair Oaks Ranch, Texas, and on the city’s website
www fairoaksranchtx.org, both places being convenient and readily accessible to the general public at all
times. Said Notice was posted by 5:00 p.m., September 15, 2016 and remained so posted continuously for at
least 72 hours before said meeting was convened. '

The Fair Oaks Ranch City Hall is wheelchair accessible at the side entrance of the building from the parking lot. Requests for special services must be
received forty-eight (48) hours prior to the meeting time by calling the City Secretary’s office at (210) 698-0900. Braille is not available. The City Council
reserves the right to convene into Executive Session at any time regarding an issue on the agenda for which it is legally permissible; pursuant to Tex
Gov't Code Chapter 551, Section 551.071 (Consultation with Attorney), 551.072 (Deliberations about Real Property), 551.073 (Deliberations about Gifts
and Donations), 551.074 (Personnel Matters), 551.076 (Deliberations about Security Devices) and 551.087 (Economic Development),
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CITY COUNCIL CONSIDERATION ITEM
CiTy oF FAIR OAKS RANCH, TEXAS

E

AGENDA TOPIC: Approval of Ordinance adopting the city budget for fiscal year beginning October 1,
2016 and ending September 30, 2017

START/END DATE:  October 1, 2016
DEPARTMENT: City Council
PRESENTED BY: Mayor

INTRODUCTION/BACKGROUND:

Local Government Code Chapter 102 states the budget officer shall itemize the budget to allow as clear a comparison
~ as practicable between expenditures included in the proposed budget and actual expenditures for the same or similar
purposes made for the preceding year. The budget must show as definitely as possible each of the projects for which
expenditures are set up in the budget and the estimated amount of money carried in the budget for each project.
The budget must contain a complete financial statement of the municipality that shows:

(1) the outstanding obligations of the municipality;
(2) the cash on hand to the credit of each fund;

(3) the funds received from all sources during the preceding year;

(4) the funds available from all sources during the ensuing year;

(5) the estimated revenue available to cover the proposed budget; and
(6) the estimated tax rate required to cover the proposed budget.

The proposed budget is required to be filed with the City Secretary before the 30" day before the date the Council
makes its tax levy for the new fiscal year. The City Council shall hold a Public Hearing held on the proposed budget
and provide notice by publication of the Hearing. :

At the August 18 City Council meeting, Council voted to set September 1 and September 15, 2016 as Public Hearing
dates on the proposed budget, which is above requirement, and to adopt the budget at a Special City Council meeting
on September 19, 2016. The proposed budget was filed with the City Secretary August 19, all required public notices
have been published, and Public Hearings were held as mandated.

At the conclusion of each Public Hearing, Council affirmed September 19 as the adoption date for the budget.

LONGTERM FINANCIAL & BUDGETARY IMPACT:
See attached balanced budgets

RECOMIMENDATION/PROPOSED MOTION:
I move to approve an Ordinance adopting the 2016/17 fiscal year budget. (LGC 102.007 states a vote to adopt the
budget must be a Record Vote).
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ORDINANCE NO. 2016-xx
ADOPTING THE CITY OF FAIR OAKS RANCH ANNUAL BUDGET FOR THE FISCAL YEAR BEGINNING
OCTOBER 1, 2016 AND ENDING SEPTEMBER 30, 2017; AND OTHER MATTERS IN CONNECTION

THEREWITH

WHEREAS, the Mayor has submitted to the City Council proposed budget for the next ensuing budget year,
along with an executive summary for said budget, and filed the proposed budget with the City Secretary for
public review pursuant to LGC §102.005; and,

WHEREAS, the Council set September 1, 2016 and September 15, 2016 as the dates for the public hearings
thereon and caused notice of such public hearings to be given by the Boerne Star pursuantto LGC §102.006;

and,

WHEREAS, the public hearings were held on said dates and all persons were then afforded an opportunity
to appear and object to any or all items and estimates in the proposed budgets; and,

WHEREAS, pursuant to Local Government Code §102.007, the City Council, by passage of the Budget
Ordinance shall adopt the budget for the ensuing fiscal year and appropriate such sums of money as the
Council deems necessary to defray all expenditures of the City during the 2016-17 budget year.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF FAIR OAKS RANCH, TEXAS,
THAT:

Section 1. Budget

a. The City hereby approves and adopts the budget, attached as Exhibit A, in all respects as the city’s annual
budget for the fiscal year beginning October 1, 2016 and ending September 30, 2017.

b. The City Administrator may move funds within departmental accounts but budget adjustments between
departmental accounts and funds must be approved by the City Council by ordinance.

c. Inaccordance to LGC §102.008(a), the adopted budget shall be filed with the City Secretary; and a copy
of the adopted budget including the cover page shall be posted on the city’s website.

Section 2. Severability

If any provision of this Ordinance or the application thereof to any person or circumstance shall be held to
be invalid, the remainder of this Ordinance and the application of such provision to other persons and
circumstances shall nevertheless be valid, and the City hereby declares that this Ordinance would have been
enacted without such invalid provision.

Section 3. Conflict of Ordinances

Ordinances or parts of ordinances in conflict herewith are hereby repealed, and are no longer of any force
and effect.

Section 4. Effective Date

This Ordinance shall take effect on the first day of October, 2016.
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PASSED, APPROVED and ADOPTED this the 19th day of September, 2016 and recorded as follows:

FOR AGAINST ABSTAIN
Mayor Pro Schmidt

Alderwoman Havard

Alderwom Patel

Alderman Elizondo

Alderman Hartpence

Garry Manitzas, Mayor

ATTEST:

C. Vanzant, Interim City Secretary
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THE CITY OF FAIR OAKS RANCH
FY 2016-17 PROPOSED BUDGET
GENERAL FUND (01)

01- GENERAL FUND

TAXES

Pagea

01-400-110 General Property Tax $ 2,590,097 $ 2,790,174 $ 3,040,633 $ 3,001,905 $ 3,708,753
01-400-111 Delinquent Property Tax S 27,548 § 19,849 S 30,000 S 19,643 S 25,000
01-400-112 Penalty & Interest $ 16,397 S 16,278 $ 15,000 $ 14,083 $ 16,000
01-400-120 Taxes Mixed Beverages S 18,738 S 18,805 S 14,500 S 15,159 $ 14,100
01-400-121 Local Sales Tax S 287,717 S 340,360 $ 325,000 $ 283,148 § 345,000
01-400-122 Street Maintenance Tax S 71,929 § 86,340 S 80,000 S 69,730 § 86,500
01-400-123 Property Reduction Tax S 71,929 § - 86,340 $ 80,000 $ 69,730 § 86,500
- Total Taxes $  3,084,356. S 3,358,145 S 3,585,133 $ 3,473,399 S 4,281,853
FRANCHISE FEES
01-400-215 FR-Time Warner Cable/Tele S 55,771 § 57,341 § 56,000 $ 45,473 S 62,000.00
01-400-220 FR-GVTC Cable/Telephone S 74,408 $ 73,174 S 73,000 $ 54,808 $§ 75,000.00
01-400-230 FR-AT & T Cable/Telephone S 14,640 $ 19,267 § 16,400 S 20,344 §  28,000.00
01-400-235 FR-Miscellaneous $ 441§ 997 § 1,000 ¢ 1,026 $  1,275.00
01-400-240 FR-City Public Service S 238,583 S 274,582 S 255,000 $ 225,779 $ 274,000.00
01-400-250 FR-Pedernales Electric Coop S 44,961 S 44,152 § 47,000 $ 28,440 S  46,000.00
01-400-255 FR-Grey Forest Utilities S - S 243 S 5,000 $ 6,198 S 7,500.00
01-400-260 FR-Garbage Regular S 23,711 S 26,115 S 25,000 S 21,361 $  29,000.00
01-400-265 FR-Garbage Recycling S 764 S 842 S 900 $ 811 § 1,050.00
Total Franchise Fees S 453,279 S 496,714 § 479,300 $ 404,239 S 523,825
INTEREST
01-400-310 Interest S 1,633 S 8,109 $ 3,000 $ 17,776 S 8,000
Total Interest S 1,633 § 8,109 $ 3,000 $ 17,776 S 8,000
PERMITS
01-400-410 Building Codes S 261,806 S 285,156 $ 284,000 $ 283,721 § -
01-400-411 New Residential Starts S - S - S - S - S 337,500
01-400-412 New Commercial Starts S - S - S - S - S 4,000
01-400-413 Remodel/Additions S - S - S - S - S 11,250
01-400-414 Other BC Permits S - S - $ - S - S 22,250
01-400-415 Contractor Registration S 20,025 $ 13,650 S 15,000 S 16,650 S 16,000
01-400-430 Food/Health $ 1,680 $ 1,900 $ 1,900 $ 2,225 $ 1,900
Total Permits S 283,511 §$ 300,706 $ 300,900 $ 302,596 S 392,900
ANIMAL CONTROL
01-400-510 Pet Licenses S 1,745 § 1,785 S 1,800 S 1,066 S 1,200
01-400-520 Pet Impound/Quarantine S 1,400 S 1,010 $ 900 S 1,940 S 2,850
01-400-530 Animal Traps S 500 S 550 S 450 § 280 S -
Total Animal Control S 3,645 S 3,345 § 3,150 $ 3,286 S 4,050
FINES & FORFEITURES
01-400-610 Municipal Court Fines S 148,383 § 148,442 $ 140,000 S 140,340 $ 168,300
01-400-620 Municipal Court SEC Bldg S 4,250 S 4,213 S 4,000 S 3,983 S 4,900
01-400-630 Municipal Court Technology S 5,688 § 5617 §$ 5400 $ 5307 § 6,500
01-400-640 Municipal Court Efficiency S 84 § 80 $ 80 S 103 § 125
Total Fines & Forfeitures S 158,407 $ 158,352 § 149,480 S 149,733 §$ 179,825




171,929

166,000

141,696

176,188

01-400-700 FORU Management S 166,093 $ S S S

01-400-701 Special Fees $ 4,697 $ 2,327 $ 3,000 $ 3,105 $ 4,350
01-400-702 FORMDD Management $ 6,000 $ 6,000 $ 6,000 $ 6,000 $ 6,000
Total Fees S 176,790 § 180,256 S 175,000 § 150,801 $ 186,538
CONTRACTUAL

01-400-800 Annex Leases S 32,898 § - S - .8 - S -
01-400-801 Credit Card Service Fee $ 3,621 $ 3,605 $ 3,300 $ 3,677 $ 4,450
Total Contractual S 36,518 S 3,695 S 3,300 S 3,677 $ 4,450
MISCELLANEQUS

01-400-900 Miscellaneous $ 3,783 $ 5198 $ 3,000 $ 12,169 $ 2,200
01-400-904 Street Bond Reimbursement  $ - S - S 75,000 S - S -
01-400-910 Sale of Assets $ 561,196 ¢ 2,205 $ 5000 $ -8 6,000
01-400-930 Donations/Grants $ 1,715 & 2,149 $ 3,000 $ -8 3,000
01-400-940 School Crossing Guard S 7,113 S 7,428 S 7,200 $ 6,483 S 7,400
01-400-941 LEOSE Proceeds $ 1,551 $ 1,606 $ 1,500 $ 1,707 $ 1,800
Total Miscellaneous $ 575358 $ 18,676 94,700 $ 20,359 $ 20,400
FUND BALANCE TRANSFERS

01-400-980 Fund Balance S - S - ) - S - S 164,728
01-400-981 Court Technology S - S - S 6,700 § - S -
01-400-982 Court Security Bldg. $ -8 -8 650 $ -8 -
01-400-984 Capital Replacement S - S - S - S - S -
01-400-985 Court Efficiency S - S - S 50 S - S -
01-400-888 LEOSE Tralning Funds S - S - S 1,600 S - S -
01-400-989 Committed Contracts S - S - S - S - S -
Total Transfers S - S - S 9,000 S - S 164,728
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PERSONNEL

01-501-101 Salaries S, 255,097 $ 252,419 § 353,055 § 233,634 $ 406,804
01-501- Overtime $ - $ - s - S - S 5,000
01-501-102 Taxes - FICA $ 15,326 $ 15,467 $ 21,850 $ 15,093 $ 25,222
01-501-103 Taxes - Medicare $ 3,584 § 3,617 5 5110 $ 3530 $ 5,899
01-501-104 Workers' Compensation S 714 $ 599 § 844 $ 821 § 1,831
01-501-105 Texas Workforce Commission $ 1,193 § 138 § 693 § 653 $ 1,238
01-501-106 Retirement S 29,242 $ 24,799 § 40,562 S 27,622 § 46,905
01-501-107 Insurance S 31,378 § 27,758 § 53,768 S 27,923 § 47,775
01-501-108 Uniforms 5 - § 229 $ 500 $ - 8 750
01-501-110 Car Allowance S - S - S - S 10,000 $ 7,200
TOTAL PERSONNEL $ 336,534 & 325,028 $ 476,382 $ 319,276 $ 548,624
GENERAL

01-501-300 Supplies $ 3,303 $ 3,308 $ 4,400 $ 4325 % 5,000
01-501-301 Recording/Reporting $ 3,250 $ 25332 $ 4,000 $ 1,751 $ 4,000
01-501-302 Meetings S 698 § 1,488 § 3,080 $ 2,160 § 3,750
01-501-303 History/Recordkeeping 3 305 $ 125 §$ 25,400 $ - § 25,400
01-501-304 Elections s - S 17,110 $ 6,000 3 2,673 § 6,000
01-501-305 Minor Equipment S. 2,740 §$ 10,195 § 6,500 S 9,547 $ 7,000
01-501-306 Fuel $ 617 § 114 $ 800 $ 164 $ 600
01-501-310 Dues/Subscriptions s 4,496 $ 3,934 § 4,945 § 4,010 S 8,450
01-501-315 Training/Seminars S 6,578 §$ 6,999 § 28,050 $ 5,019 $ 30,000
01-501-316 Mileage $ 3604 $ 13,770 $ 7,075 $ 11,323 $ 7,300
01-501-321 Electricity $ 16,963 $ 15,988 § 17,000 § 14,792 S 17,000
01-501-323 Phone S 6812 § 6,308 § 6,480 S 6,099 $ 5,500
01-501-330 Public Information Act $ - S - $ 10,000 $ 4,916 $ 5,000
01-501-390 Miscellaneous 5 453 § 597 § 500 S 417 $ 500
MISCELLANEOUS s 49,819 § 105,360 S 124,230 S 67,197 S 125,500
MAINTENANCE

01-501-402 Vehicle Maintenance/Repair s 151 § 1,724 § 2,000 $ 39 § 1,000
01-501-405 Maintenance of Equipment $ 267 $ 813 § 800 $ 364 $ 800
01-501-410 Building Maintenance 5 9,350 $ 6,065 $ 7,700 $ 17,493 $ 11,500
TOTAL MAINTENANCE 3 9,768 $ 8,603 S 10,500 $ 17,897 § 13,300
CONTRACTUAL SERVICES

01-501-500 City Attorney $ 45,705 % 50,154 § 60,000 $ 53,460 % 70,000
01-501-501 Auditing Services $ 8,450 $ 8,750 $ 9,000 $ 9,000 $ 10,000
01-501-502 Professional Services s 156,258 § 1,101,727 $ 145,240 § 144,060 S 60,546
01-501-503 Facility Contracts S 9,631 $ 10,631 $ 11,420 § 10,441 § 12,025
01-501-507 Appraisal District 3 32,044 $ 32,728 § 33,610 $ 34,741 $ 35,632
01-501-510 Insurance S 30,212 $ 32,254 $ 32,350 §$ 31,652 § 34,735
01-501-511 Credit Card Service Fee S 3,58 S 3,583 § 3,000 $ 3,020 § 3,500
01-501-512 Tech/Internet Maintenance $ 29,676 $ 64,888 $ 80,220 S 78,516 $ 81,000
TOTAL CONTRACTUAL SERVICES S 315,563 § 1,304,715 S 374,840 S 364,889 S 307,438
LEASES

01-501-600 Copler Lease $ 5827 $ 6,267 $ 6,200 $ 5462 $ 4,000
TOTAL LEASES S 5,827 S 6,267 S 6,200 $ 5,462 § 4,000
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PERSONNEL

01-502-101 Salarles $ 40579 $ 42,328 $ 42,822 § 38,622 $ 44,595
01-502-102 Taxes - FICA $ 2,443 S 2,624 $ 2,655 § 2,395 § 2,765
01-502-103 Taxes - Medicare s 571§ 614 $ 621 $ 560 $ 647
01-502-104 Workers' Comp. s 103 $ 65 $ 103 $ 929 § 201
01-502-105 Texas Workforce Commission S 207 § 9 $ 126 $ 171 $ 225
01-502-106 Retirement $ 4,758 % 5,000 $ 4,929 $ 4,454 $ 5,142
01-502-107 Insurance 3 7,255 $ 6,245 S 6,316 $ 5,677 § 6,471
01-502-108 Uniforms $ - $ 58 $ 50 § - S 50
TOTAL PERSONNEL S 55917 § 56,952 $ 57,622 § 51,977 S 60,095
GENERAL

01-502-300 Supplies S 1,468 § 1,366 S 1,200 $ 1,732 $ 2,000
01-502-305 Minor Equipment S 191 $ 261§ 300 $ 1,268 $ 1,420
01-502-310 Dues/Subscriptions $ 1,305 $ 1,456 § 1,455 $ 1,308 $ 1,455
01-502-315 Training/Seminars s 291§ 761 $ 3,150 $ 1,184 S 2,800
01-502-316 Mileage $ - $ - S 400 $ - s 300
01-502-335 Jury Trials ‘ $ 36 § 30 $ 200 § -8 200
10-502-390 Miscellaneous S 39 § 25 8 100 § - $ 100
TOTAL GENERAL S 3331 § 3,899 $ 6,805 S 5492 § 8,275
MAINTENANCE

01-502-405 Maintenance of Equipment $ 204 % 45§ 250 S 37 § 200
01-502-410 Building Maintenance $ - $ - S - S - S 1,200
TOTAL MAINTENANCE $ 204 $ 45 5 250 $§ 37 § 1,400
CONTRACTUAL SERVICES

01-502-500 Prosecutor 3 7,100 $ 6,150 $ 9,400 § 5125 § 9,400
01-502-501 Municipal Judge S 7,675 $ 8,250 $ 10,950 $ 6,550 S 10,950
01-502-511 Interpretation Services S 116 $ 100 $ 52 § 100
01-502-512 Software Maintenance $ 6,282 $ 6,506 $ 6,724 $ 6,354 § 7,061
01-502-600 Copier Lease $ -8 -8 -8 - § 3,150
TOTAL CONTRACTUAL SERVICES S 21,057 §$ 21,022 $ 27,174 § 18,082 § 30,661
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PERSONNEL

01-503-101 Salaries S 869,439 $ 974,196 § 1,134,774 $ 971,298 $ 1,265,754
01-503- Overtime $ - 8 - 8 - $ -8 23,000
01-503-102 Taxes -FICA $ 53,860 $ 60,341 $ 70,356 $ 59,432 $ 78,477
01-503-103 Taxes - Medicare s 12,592 § 14,116 $ 16,455 S 13,899 $ 18,353
01-503-104 Workers' Comp S 17,367 $ 20415 $ 24,965 $ 22,156 § 51,800
01-503-105 Texas Workforce Commisssion S 4,120 $ . 315 § 2,772 § 3,249 S 4,950
01-503-106 Retirement $ 102,341 § 116,827 $ 130,728 S 112,442 S 145,941
01-503-107 Insurance $ 103,748 $ 128,916 $ 164,913 $ 146,280 $ 185,650
01-503-108 Uniforms S 8,555 § 8,287 § 9,500 $ 2,288 S 10,500
01-503-109 Uniform Allowance S 7,800 $ 8,400 § 10,800 S 4,800 $ 11,400
TOTAL PERSONNEL S 1,179,820 $ 1,331,812 § 1,565,260 $ 1,335,845 $ 1,795,825
GENERAL

01-503-300 Supplies $ 2,193 $ 2,129 $ 3,000 $ 1,977 $ 4,000
01-503-303 Investigation -$ 3,974 § 3,376 S 5200 $ 2,636 S 5,200
01-503-305 Minor Equipment $ 26,805 $ 42,508 % 47,800 $ 30,841 $ 43,065
01-503-306 Fuel S 42,348 S 28,822 § 45,000 $ 21,942 $ 35,000
01-503-310 Dues/Subscriptions S 1,010 $ 1,883 § 1,500 § 1,151 § 1,500
01-503-314 Tralning/- LEOSE s - s - $ 3,100 § - S 4,600
01-503-315 Training/Seminars s 14,327 § 7,920 $ 11,000 $ 7,060 S 9,000
01-503-316 Reserve Programs S - S - 8 - S - $ -
01-503-321 Electricity $ -8 -8 - 8 491 $ 11,200
01-503-323 Phone S (511) $ 8,921 $ 10,694 $ 8,553 $ 15,000
01-503-390 Miscellaneous $ 1,433 $ 1,353 § 1,500 § 813 § 1,500
TOTAL GENERAL S 91,580 § 97,002 $ 128,794 § 75,465 S 130,065
MAINTENANCE

01-503-402 Vehicle Maintenance Repair S 10,741 § 14,078 $ 17,350 $ 11,226 $ 17,350
01-503-405 Malntenance of Equipment $ 1,530 $ 1,390 $ 3,000 % 515 $ 2,000
01-503-410 Building Maintenance s 1,763 S 1,048 S 2,500 § 430 S 8,500
TOTAL MAINTENANCE S 14,034 $ 16,516 $ 22,850 §$ 12,171 S 27,850
CONTRACTUAL SERVICES

01-503-505 Impound Animal $ 10,772 % 12,194 $ 12,225 % 12,345 $ 15,700
01-503-510 Boerne Dispatching $ 152,089 'S 158,577 S 146,615 §$ 146,614 $ 173,720
01-503-511 LCRA Dispatch S 4,496 $ 4,496 S 5,000 $ 4,975 $ 5,800
01-503-512 Software Maintenance S 7371 $ 23,868 §$ 17,353 $ 16,364 $ 18,500
01-503-515 Prisoner Housing S - S - S 500 $ - S 500
TOTAL CONTRACTUAL SERVICES S 174,728 §$ 199,135 $ 181,693 $ 180,298 $ 214,220
LEASES

01-503-600 Copier Lease $ 2,341 § 2,683 § 3,500 $ 2,719 §

01-503-612 Tech Hardware Lease S 1,021 § 6,637 $ 10,848 § 5616 S

TOTAL LEASES S 3,362 § 9,320 $ 14,349 $ 8,335 §
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GENERAL

01-504-315 Training/Seminars S - $ -8 500 $ - $ -
01-504-321 Electricity $ 5171 $ 5163 $ 5,600 $ 3944 $ 6,200
01-504-323 Phone $ 518 $ 526 § 545§ 482 $ 550
01-504-390 Miscellaneous $ -8 - 8 1,000 $ 7,623 $ 1,000
TOTAL GENERAL S 5689 S 5,689 S 7,645 S 12,049 S 7,750
MAINTENANCE

01-504-410 Building Maintenance $ 1,249 $ 1,185 S 2,500 S 1,917 $ 2,500
TOTAL MAINTENANCE S 1,249 § 1,185 § 2,500 $ 1,917 $ 2,500
CONTRACTUAL SERVICES

01-504-515 Volunteer Fire Department $ 187,590 $ 190,545 3§ 191,530 $ 194978 $ 196,735
01-504-516 Emergency Medical Service S 71,225 § 73,500 $ 73,500 $ 61,250 § 73,500
01-504-517 Health/Food Inspections S 3,200 $ 3,200 $ 3,500 $ 3,200 $ 3,500
01-504-590 Emergency Management S 6,831 S 7,757 § 6,831 S 6831 S 2,893
TOTAL CONTRACTUAL SERVICES s 268,846 S 275,002 § 275,361 § 266,258 3 276,628

PERSONNEL

01-505-101 Salaries $ 90,733 $ 112,959 $ 122,424 $ 111,223 % 125,304
01-505-102 Taxes - FICA s 5625 $ 7,003 § 7,591 § 6,896 S 7,769
01-505-103 Taxes - MEDICARE S 1,316 § 1,638 $ 1,776 § 1,613 § 1,817
01-505-104 Workers' Comp S 407 $ 517 §$ 662 S 661 S 1,206
01-505-105 Texas Workforce Commision s 418§ 27 § 378 § 573 $ 675
01-505-106 Retirement $ 7617 % 13,314 $ 14,091 $ 12,380 $ 14,448
01-505-107 Insurance s 6222 § 10,0903 $ 15,703 § 11,122 § 13,265
01-505-108 Uniforms s - $ 67 S - s - S 50
TOTAL PERSONAL $ 112,339 $ 145,618 $ 162,625 $ 144,467 _§ 164,434
GENERAL
01-505-300 Supplies $ 790 $ 1,174 $ 1,600 $ 2,137 § 2,000
01-505-305 Minor Equipment s 890 § 4,600 S 2,000 S 936 § 4,700
01-505-306 Fuel $ 1,447 $ 1,154 $ 2,500 $ 925 § 1,700
01-505-310 Dues/Subscriptions $ 180 $ 268§ 300 § 190 $ 425
01-505-315 Training/Seminars S 1,415 §$ 4439 $ 5,000 S 2,626 S 5,956
01-505-323 Phone s 445 § 762 § 768 S 701§ 775
01-505-390 Miscellaneous S 33 § 153 S 150 § 27 S 350
TOTAL GENERAL S 5,200 S 12,548 §$ 12,318 S 7,542 § 15,906
MAINTENANCE

01-505-402 Vehicdle Maintenance/Repair $ 474§ 2,365 $ 6,000 $ 3,741 $ 6,000
01-505-405 Maintenance of Equipment S - 5 - S 100 $ 37 § 100
TOTAL MAINTENANCE S 474 § 2,365 $ 6,100 $ 3,778 § 6,100
CONTRACTUAL SERVICES
01-505-512 Software Maintenance S 1,494 $ 1,569 §$ 1643 $ 1,547 § 1,725
TOTAL CONTRACTUAL SERVICES $ 1,494 $ 1569 $ 1643 $ 1,547 $ 1,725
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PERSONNEL

01-506-101 Salarles $ 233,426 § 227,454 $ 268,231 $ 226,619 § 281,965
01-506-102 Overtime $ - s - S - S - 8 5,000
01-506-102 Taxes - FICA $ 13,724 S 14,159 S 16,631 $ 13,702 $ 17,482
01-506-103 Taxes - Medicare $ 3301 3 3,220 § 3,800 $ 3,205 $ 4,088
01-506-104 Workers' Comp $ 9,755 $ 10,979 $ 1,682 $ 10,718 $ 18,417
01-506-105 Texas Workforce Commission $ 1,501 $ 273§ 820 S 1,267 $ 1,463
" 01-506-106 Retirement $ 27,761 5 26,532 $ 30,874 S 27,086 S 32,511
01-506-107 Insurance [ 44,414 $ 43,043 § 49,800 §$ 40,836 $ 51,192
01-506-108 Uniforms 3 8,618 S 8,192 § 9,000 §$ 7,102 S 9,100
TOTAL PERSONNEL S 342,500 $ 333,851 § 380,928 $ 330,535 S 421,218
GENERAL

01-506-300 Supplles $ 2,759 $ 2,309 § 3,300 $ 2,073 § 3,300
01-506-305 Minor Equipment 3 5802 $ 4327 $ 11,100 $ 10,814 $ 9,260
01-506-306 Fuel $ 15,526 § 11,831 $ 14,885 $ 7,263 $ 12,000
01-506-310 Dues/Subscriptions 3 203 $ 208§ 185 § 58 § 180
01-506-315 Training/Seminars S 103 $ 267 §$ 1,200 $ 549 $ 5,000
01-506-323 Phone S 2,275 § 2,306 S 2,384 $ 2,273 § 2,500
01-506-390 Miscellaneous $ 404 S 199 § 500 $ 465 $ 500
01-506-391 Street Bond 3 550 § - S - S -
TOTAL GENERAL S 27,071 $ 21,997 $ 33,554 $ 23,495 S 32,740
MAINTENANCE

01-506-402 Vehicle Maintenance/Repair S 8,637 § 6518 $ 9,000 $ 4,288 $ 7,000
01-506-405 Malntenance of Equipment $ 2,181 § 1,342 % 3,100 $ 3,176 $ 4,500
01-506-410 Building Maintenance s 2,435 § 2,319 § 3,400 $ 412§ 2,500
01-506-420 Hazardous Disposal 3 -8 330 $ 200 3 28 $ 200
01-506-430 In-House Drainage Work S 4,140 S 429 § 4,000 $ 1,160 $ 4,000
01-506-440 In-House Street Repair s 20,493 §$ 17,184 § 26,000 $ 13,989 $ 15,000
01-506-450 Street Signs $ . 4669 § 3522 $ 5300 3 2,716 $ 5,000
01-506-460 In-House Landscaping S 524 $ 365 § 750 § 485 S 1,000
TOTAL MAINTENANCE $ 42,776 $ 32,010 $ 51,750 $ 26,454 $ 43,200
CONTRACTUAL SERVICES

01-506-530 Street Maintenance S 268,120 $ 330,028 $ 351,536 $ 38,285 § 361,250
01-506-532 Drainage Work $ 245597 S 6,193 §$ 137,550 §$ 66,037 $ 25,000
01-506-540 Greenspace Maintenance s 36,383 § 35,454 $ 39,910 $ 29,346 S 41,840
TOTAL CONTRACTUAL SERVICES 3 550,100 S 371,375 S 528,996 S 133,668 S 428,090

GENERAL ] )

01-507-300 Postage $ 2,708 $ 2,591 $ 2,900 S 1,914 § 3,000
01-507-305 Beautification $ 187 § 7,310 § 19,310 § 19,684 $ 10,000
01-507-306 Donations/Grants S 2,458 § 2,426 § 3,000 $ 953 § -
01-507-310 public Relations $ 2,936 $ 1,810 $ 8500 $ 4,084 § 15,500
01-507-311 Employee Appreciation $ 1,664 $ 2,218 $ 5310 $ 595 § 5,310
01-507-315 Committees $ -8 -8 35500 $ 9,111 35,000
01-507-320 Annex Expense s 20,270 $ - S - $ - S -
01-507-330 Urban Wildlife $ 16,928 $ -8 50,000 $ 1,438 $ 20,000
TOTAL GENERAL S 46,851 S 16,355 § 124,520 § 37,780 S 88,810
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THE CITY OF FAIR OAKS RANCH
FY 2016-17 PROPOSED BUDGET

02-CAPITAL IMPROVEMENT FUND

FUND BALANCE TRANSFERS

02-400-980 Fund Balance S - $ 2,260,000 $ 2,952,069 S -

02-400-XXX Transfer From General Fund S 370,000
TOTAL TRANSFERS S - S 2,260,000 $ 2,952,069 S - S 370,000
TOTAL CAPITAL IMPROVEMENT FUND REVENUES $ - $ 2,260,000 $ 2,952,069 S - $ 370,000
02-CAPITAL IMPROVEMENT FUND

PERSONNEL

02-501-101 Salaries S - $ - S 55,000 $ 51,031 $ -
02-501-102  Taxes - FICA S - S - S 3410 $§ 2,885 § -
02-501-103 Taxes - Medicare S - S - S 798 S 736 S -
02-501-104  Workers' Comp S - S - S 132§ 132 S -
02-501-105 Texas Workforce Commission S - S - S 126 S 171 S -
TOTAL PERSONNEL s - S - S 59,466 $ 54,956 $ -
GENERAL

02-501-300 Supplies $ - $ - $ - S 25 § -
TOTAL GENERAL S - S - § - 8 25 S -

CONTRACTUAL SERVICES

02-501-502 Professional Services S - S - S - S 18,578 S -
02- Update Subdivision Regulations [ - S - S - S - S 25,000
02- Master Land Use Plan S - S - S - $ - S 70,000
02- Annexation Plan S - $ - S - S - S 5,000
02- Master Drainage Plan S - S - S - S - $ 100,000
02- Zoning Regulations S - S - S - S - S 75,000
02- Development Handbook S - S - S - S - S 5,000
02- Master Water/Wastewater S - S - S - S -

02~ Master Roadway 5 - S - S - $ - s 15,000
02- Rate Study $ - S - S - S -

02- MS4 and /SSO Permitting S - S - S - S - S 75,000
02- Capital Improvement Plan S - S - S - S -

02- Asset Management $ - s - S - § -

TOTAL CONTRACTUAL SERVICES S - S - S - S 18,578 S 370,000
GENERAL A

02-509-300 Land/Land Improvement S 1,753 $ - S 301,603 $ 178,552 $ -
02-503-301 Bldg/Bldg Improvement $ 51,100 $ 312519 § 2,341,000 3 1,820,673 5 -
02-509-302  Infrastructure S 164,161 $ 51,642 § - S - 8 -
02-509-303  Personal Property $ - S - $§ 250,000 $ 200,492 S -
TOTAL CAPITAL OUTLAY S 217,014 S 364,162 $ 2,892,603 $ 2,199,717 S -
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THE CITY OF FAIR OAKS RANCH
FY 2016-17 PROPOSED BUDGET

WATER DEPARTMENT

05-401-110 Water Revenue Residential $ 2,391,836 S 2,479,410 §$ 2,534,429 $ 2,273,652 S 2,619,485
05-401-111 Rebate Program S - $ - 3 - $ - S -
05-401-112 Water Debt Service S 207,021 S 302,224 § 346,208 S 322,232 $ 350,325
05-401-113 Water Capital S 106,035 S 109,544 S 109,711 § 102,612 S 113,340
05-401-120 Water Revenue Commercial S 203,021 S 159,534 § 134,067 S 134,542 $ 125,447
05-401-125 Water Contract Commercial S 40,616 S 128,370 §$ 130,545 § 123,173 $ 135,805
05-401-130 Water Revenue Non Potable S 46,149 S 16,637 S 28,064 § 9,456 $ 22,680
05-401-140 Water Service Connect Fees S 46,075 S 46,500 S 28,415 S 43,000 $ 33,830
05-401-150 Water Penaltfes S 27,943 § 30,664 S 22,981 § 24,329 S 26,100
05-401-160 Water Impact Fees S 57,976 § 96,486 S 42,778 S 75,131 § 47,830
05-401-161 Water Impact Fee-Stone Creek S 36,730 S 26,713 § 28,025 § 5,009 $ 24,040
05-401-162 Water Impact Fee-S Bar Ranch S 25,044 S 47,140 § 35,121 $ 6,287 S 22,110
05-401-163  Water Impact Fee-Oak Bend S - S - S - S - S -
05-401-164 Water Impact Fee-Enclave S 5,009 §$ - S 1,600 S - S 1,600
05-401-165 Water Impact Fee-Minahan S - S - S - S - S -
05-401-166 Water Impact Fee-Cibolo Crk S - $ - S - S - S -
05-401-167  Water Impact Fee-Baptist S - S - 3 - S - s -
05-401-168 Water Impact Fee-<2004 S - $ 960 S - S - 8 -
05-401-170  Water Interest Income $ 3,563 $ 3,272 $ 3,500 $ 3,407 $ 3,500
05-401-180  Water-Bad Debts $ (3,069) $ (2,568) $ (3,000) $ (1,321) $ (3,000)
05-401-190 Water Grant Revenue S - S - S - S - $ -
05-401-191 SECO EECBG S - S - S - $ - S -
05-401-194 Misc./Special Requests S 2,195 § 18,882 $ 47234 § 50 $ 4,000
05-401-195 Developers Contributions S - S - S - S - S -
05-401-196 Third Party Reimbursement S 707 S 454 § - S 1,543 $ -
05-401-197 Permits/Variances S 200 §$ 225 § 875 § 500 $ 870
05-401-298 Credit Card Service Fee S 4,352 § 5431 S 4,000 $ 7,085 S 4,000
05-401-900 Fund Balance Transfer In S - S - S - S - S 2,622,038
Total Water Revenues § 3,201,402 $ 3,469,878 § 3451553 $ 3,130,685 $ 6,154,000

WASTEWATER DEPARTMENT
" 05-402-110 Sewer Revenue Residential S 641,846 S 682,956 §$ 697,239 S 654,216 § 724,728 :

05-402-112 Sewer Debt Service S 137,538 S 146,395 $ 149,704 $ 140,141 S 151,763

05-402-113 Sewer Capital S 37,828 § 39,421 § 39,774 § . 37,266 §$ 41,332

05-402-120 Sewer Revenue Commercial S 4,895 $ 4,496 S 4,800 S 3,624 $ 4,800

05-402-140 Sewer Service Connect Fee S 30,500 $ 33,500 $ 16,120 S 34,000 $ 21,220

05-402-150 Sewer Penalties S 4,785 S 5,393 $§ 3,960 $ 5231 § 4,360

05-402-160 Sewer Impact Fee S 35,306 $ 48,812 S 29,751 § 54,162 §$ 27,940

05-402-162 Sewer Impact Fee-S Bar Ranch S 16,111 § 25,717 § 21,913 § 5499 § 15,990

05-402-168 Sewer Impact Fee-<2004 S - $ 1,028 $§ - [ - $ -

05-402-170 Sewer Interest Income S 885 S 905 $ 1,100 $ 1,646 S 1,550

05-402-180  Sewer Bad Debt $ (247) $ (527) $ (400) $ (535) $ (400)

05-402-190 Sewer Grant Revenue S - S - S - S - S -

05-402-191 SECO EECBG S - S - S - S - S - ‘

05-402-194 Misc/Special Requests S 1,069 S 648 S 981 § - $ 820 f

05-402-195 Developers Contributions S - S - S - S - S -

05-402-196 Third Party Reimbursement S - S 201 S - S - S -

05-402-197 Permits/Variences S - S - S - S - S -

05-402-900 Fund Balance Transfer in S - S - S - S - $ 1,369,830

Total Wastewater Revenues $ 910,516 $ 988,943 $ 964,942 $ 935,250 $ 2,363,933




WATER SERVICE COSTS

05-501-101
05-501~

05-501-102
05-501-103
05-501-104
05-501-105
05-501-106
05-501-107
05-501-108
05-501-111
05-501-112
05-501-113
05-501-114
05-501-115
05-501-116
05-501-117
05-501-118
05-501-120
05-501-121
05-501-122
05-501-123
05-501-124
05-501-125
05-501-126
05-501-127
05-501-128
05-501-129
05-501-150
05-501-180

Salaries

Overtime

Taxes - FICA

Taxes - MEDICARE

Workers' Comp

Texas Workforce Commission
Retirement

Insurance

Uniforms

Power

Maintenance of Plants/Lines
Cost of Meters

Analysis Fees

Chemicals

City Management Fee
Equipment Maintenance
Equipment Gas & Oil

Water Service Depreciation
GBRA Water Fees
Equipment Lease

Tools & Minor Equipment
Training

Utilitles & Radio

Signal & Telemetry

Water Building Maintenance
Supplies & Consumables
Vehicle Maintenance/Repair
Capital

Water Inventory Adjustment

TOTAL WATER SERVICE COSTS

WATER ADMINISTRATION COSTS

S 217,517 S 233,060 $ 230,440 § 222,101 S 186,628
$ - 8 -8 -8 -5 3,750
$ 12,959 § 13,905 $ 14,290 $ 13,220 $ 11,571
S 3,031 § 3,252 § 3,350 $ 3,092 $ 2,706
S 4,909 $ 5,449 § 5770 § 5,750 $ 8,874
S 1,110 $ 29 $ 680 $ 928 $ 956
S 25,529 $ 25,526 § 26,530 $ 24,927 S 21,518
3 41,722 $ 43,765 $ 51,110 3 39,990 $ 28,263
$ 7,172 3§ 7,216 $ 8,140 $ 7,448 S 8,990
S 130,207 S 120,915 $ 134,296 $ 90,606 $ 138,380
S 185,239 S 134,109 $ 135,871 $ 134,472 S 129,650
S - S - 8 - S -8 -
S 5661 $ 3,921 § 5165 S 6,570 $ 5,470
S 4,490 S 4,775 & 4,677 § 5,147 § 5,350
S 133,756 S 137,552 § 141,355 $ 111,850 S 141,086
$ 2,414 § 1,007 $ 3,398 § 8,067 $ 3,510
S 17,673 § 14,164 § 14,738 $ 9,490 $ 10,890
$ - 8 344,736 $ 375,361 $ 58,612 $ 400,000
S 294,350 S 967,333 § 1,031,806 $ 910,272 $ 1,039,844
$ 953,468 S 588 $ 3,83 3§ 301 $ 2,160
S 1,817 § 1,432 $ 6,212 S 7,222 $ 8,210
$ 3,841 $ 2,112 § 4,168 §$ 5,224 $ 16,600
S 2,774 S 21,054 $ 21,089 $ 19,971 $ 24,268
$ 20,590 S 9,369 $ 17,557 S 374 § 17,360
$ 28,102 § 1,031 § 2,098 $ 4,715 $ 7,670
S 318 § 1,701 S 1,400 S 1,624 $ 1,850
$ 702§ 4,948 § 3,808 § 2,868 § 4,920
S 1,272 § - 8 161,007 S 67,946

$ - 8 - S - 5 - 8 -
$ 2,100,624 $§ 2,102949 $ 2,408,242 $ 1,762,789 $§ 2,230,474

05-501-201 Salaries S 123,392 S 151,546 $ 208,380 S 139,497 S 150,913
05-501-XXX Overtime S - $ - S - S - - $ 3,750
05-501-202 Taxes - FICA $ 7,382 S 8,815 § 12,920 § 8,180 S 9,357
05-501-203  Taxes - MEDICARE $ 1,726 § 2,062 $ 3,030 $ 1,913 $ 2,188
05-501-204 Workers' Comp S 481 S 325 § 950 $ 496 §$ 2,373
05-501-205 Texas Workforce Commission S 585 § 66 S 550 § 612 S 619
05-501-206 Retirement S 14,464 S 15,278 § 23,990 $ 16,035 $ 17,400
05-501-207  Insurance $ 16,242 $ 24,440 $ 48,440 $ 25,794 $ 25,561
05-501-208 Utilities & Telephone $ 4,814 $ 5,535 $ 4,410 $ 4,656 $ 4,340
05-501-209 Dues & Publications S 431 § 815 § 758 § 1,172 § 820
05-501-210 Water Professional Services S 70,451 $ 66,172 § 199,295 § 292,473 §$ 174,945
05-501-211 Permit & Licenses S 5,851 S 5740 S 5851 § 5,825 § 6,360
05-501-212 General Libility Insurance S 11,969 $ 11,630 $ 10,353 $ 11,150 S 12,310
05-501-213 Office Supplies S 2,708 S 3624 S 3,285 § 5319 § 3,460
05-501-214 Travel & Meetings S 2,039 S 5,144 $ 8,684 S 6,348 S 8,690
05-501-215 Software & Computer S 27,335 S 35,654 $ 40,840 S 45,413 $ 52,610
05-501-216 Administrative Depreciation S . S - S - s 175 $ -

05-501-217 Recording/Reporting S 235 S 127 S 217 S 99 § 170
05-501-218 Postage S 939 $ 852 $ 1,679 S 320 § 1,280
05-501-219 Building/Equip Maintenance S 1,209 $ 1,597 $ 1,356 $ 1,568 $ 1,610
05-501-220 Conservation Ed & Newsletter S 192§ - $ 1,399 $ - $ 400
05-501-221 Billing Statement Charges S 7,077 S 6,651 $ 7,951 § 5,268 $ 6,770
05-501-222 Billing Postage S 10,384 S 8,710 § 7,633 § 9,045 S 9,160
05-501-290 Water Miscellaneous S 1,736 $ 1,871 $ 1,767 §$ 2,073 § 2,500
05-501-298 Credit Card Service Fee S 3,526 $ 3,701 S, 2,952 § 4,794 $ 2,952
TOTAL WATER ADMINISTRATIVE COSTS $ 315,166 _$ ,. 360,356 S 596,690 § 588,225 $ 500,538
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DEBT SERVICE COSTS

05-501-300 Bond Principal S (117,150) $ - S 256,667 S 256,667 $ 202,500
05-501-310 Bond Water Issuance Fees S 4,135 $ 4,135 $ - S - S -
05-501-320 Bond interest Cost S 51,736 $ 21,456 $ 13,941 S 14,011 §$ 3,545
05-501-330 Tax Exempt Lease Interest S - S 88,603 S 75,600 S 75,600 $ 75,600
TOTAL WATER DEBT SERVICE COSTS $  (61,279) $ 114,194 $ 346,208 $ 346,278 S 281,645
08-NON-DEPARTMENTAL-WATER

05-508-xx Trans to Vehicle/Equip Repl Fund $ - S - 8 - S - S 181,457
05-508-xx Transfer to Water CIP S - S - S - S - S 2,959,886
TOTAL NON-DEPARTMENTAL COSTS S - S - S - S - S 3,141,343

WASTEWATER SERVICE COSTS

05-502-101
05-502-101
05-502-102
05-502-103
05-502-104
05-502-105
05-502-106
05-502-107
05-502-1.08
05-502-111
05-502-112
05-502-113
05-502-114
05-502-115
05-502-116
05-502-117
05-502-118
05-502-120
05-502-122
05-502-123
05-501-124
05-502-125
05-502-126
05-502-127
05-502-128
05-502-1.29
05-502-150

Salaries

Overtime

Taxes - FICA

Taxes - Medicare
Workers' Comp

Taxes - SUTA/FUTA
Retirement

Insurance

Uniforms

Power

Maintenance Of Plant/ Lines
Sludge Hauling

Analysis Fees

Chemicals

City Management Fee
Equipment Maintenance
Equipment Gas & Oil
Sewer Service Depreciation
Equipment Lease

Tools & Minor Equipment
Training

Utilities & Radios

Signal & Telemetry
Building Maintenance
Supplies & Consumables

Vehicle Maintenance & Repairs
Capital Improvement & Purchases
TOTAL WASTEWATER SERVICE COSTS

$ 107,135 § 114,791 $ 113,500 $ 109,321 $ 186,628
$ -8 -8 -8 -8 3,750
$ 6,383 $ 6,849 $ 7,040 $ 6,480 $ 11,571
$ 1,493 $ 1,602 $ 1,650 $ 1,516 $ 2,706
$ 2,450 $ 2,683 $ 2,840 $ 2,919 8,874
$ 546 $ 14 $ 340 $ 457 $ 956
$ 12,540 $ 12,573 $ 13,070 $ 12,269 $ 21,518
$ 20,549 $ 21,583 $ 25,170 $ 20,462 $ 28,263
$ 3,534 $ 3,749 $ 4,070 $ 3,700 $ 5,940
$ 35,520 $ 36,190 $ 35,062 $ 30,382 $ 34,890
$ 61,354 $ 48,992 $ 81,627 $ 18,689 $ 50,980
$ 59,110 $ 45,953 $ 37,139 $ 82,007 $ 62,550
$ 12,263 $ 16,244 $ 12,966 $ 14,906 $ 14,180
$ 6,344 $ 5005 $ 5313 $ 7,885 $ 10,550
$ 32,337 ¢ 34,377 $ 35,102 ¢ 29,846 § 35,102
$ 6107 $ 684 $ 1,935 $ 3,392 § 1,340
$ 8,477 $ 6,336 $ 6,890 $ 3,498 $ 5,390
$ -8 190,384 $ 187,419 S 31,471 $ 210,000
$ 163,326 $ 3,038 $ 2,626 $ 436 $ 1,990
$ 3,515 $ 1,229 $ 5231 $ 9,406 $ 12,180
$ 8,292 $ 1,202 $ 2,782 S 3,197 $ 14,040
$ 1,179 $ 10,370 $ 10,544 $ 9,836 $ 18,576
$ 10,141 $ 4,907 $ 11,086 $ 4,536 $ 8,740
$ 14,143 $ 545 $ 993 ¢ 2,175 $ 2,760
$ 129 $ 927 $ 869 $ 1,329 $ 970
$ 1,328 $ 2,410 $ 2,401 $ 2,458 $ 2,620
$ 564 $ 50,266 $ 67,670 $ 72,575 § -

$ 578,761 $ 622,903 $ 675,335 $ 485,148 § 757,064
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WASTEWATER ADMINISTRATIVE COSTS

102,640

67,642

150,913

05-502-201 Salaries S 64,565 $ 72,992 $ $ S
05-502-201 Overtime S - S - S - 5 - S 3,750
05-502-202 Taxes - FICA S 3,987 § 5,048 § 6,370 S 5094 S 9,357
05-502-203 Taxes - Medicare S 907 S 1,026 S 1,490 S 942 §$ 2,188
05-502-204 Workers' Comp S 285 § 165 S 470 $ 226 $ 2,373
05-502-205 Taxes - SUTA/FUTA S 288 S 33 S 280 § 302 S 619
05-502-206 Retirement S 7,577 S 9,206 § 11,820 $ 7,897 § 17,400
05-502-207 Insurance S 8,554 S 13,746 $ 23,860 § 12,705 § 25,561
05-502-208 Utilities/Telephone S 3,261 § 3,906 §$ 3,034 § 2,918 $ 2,860
05-502-209 Dues & Publications $ 374 §$ 452 § 486 S 836 $ 450
05-502-210  Professional Fees $ 46,556 S 28,048 $ 47,313 $ 62,453 $ 53,825
05-502-211 Permits & Licenses S 1,638 S 1,527 $ 2,021 $ 1,381 §$ 2,400
05-502-212 Liability Insurance $ 5,503 S 5731 § 5,099 § 5493 § 6,380
05-502-213  Office Supplies $ 1,488 1,778 $ 1,635 $ 2,458 $ 1,720
05-502-214 Travel & Meetings S 1,390 § 2,083 § 4379 S 2,820 § 5,210
05-502-215 Software & Computers S 13,130 $ 15,476 § 18,236 $ 18,367 § 22,810
05-502-216 Administrative Depreciation S - S - S - S 8 $ -
05-502-217 Recording/Reporting S 116 § 100 $ 217 S 89 § 170
05-502-218 Sewer Postage S 466 S 472 S 943 § 154 . § 890
05-502-219 Adm Bldg/Equip. Maintenance S 595 $ 787 § 689 § 773 § 710
05-502-221 Billing Statement Charges S 3,486 S 3,958 § 3,446 S 2,594 S 3,610
05-502-222 Billing Postage S 5115 S 4,290 § 3,756 § 4,455 § 3,930
05-502-290 Miscellaneous S 2,135 § 1,078 S 2,132 § 765 S 1,660
TOTAL WATER ADMINISTRATIVE COSTS [ 171,415 $ 172,798 §$ 240,316 $ 200,450 S 318,786
DEBT SERVICE COSTS
05-502-300 Water Bond Principla S 117,150 S - S 128,333 § 128,333 $ 202,500
05-502-310 Bond Issuance Costs S 2,067 $ 2,067 $ - S - 8 -
05-502-320 OB Bond Interest Cost S 18,903 S 10,557 §$ 6,971 §$ 6,901 § 3,545
05-502-330 Tax Exempt Lease Interest S - S 16,884 S 14,400 $ 14,400 § 14,400
TOTAL DEBT SERVICE COSTS S 138,121 $ 29,508 $ 149,704 $ 149,634 S 220,445

ENTERPRISE EUND=Wastewater. Div
08-NON-DEPARTNMENTAL-WATER

05-502-XXX Transfer To Vechicle Repl. Fund S - S - S - $ - S 385,899
05-502-XXX  Transferto WW CIP S - S - S - S - S 681,739
TOTAL NON-DEPARTMENTAL COSTS S - S - S - S - S 1,067,638

Water Department Revenues
Water Department Expenses
Rev over Exp.

WW Department Revenues
WW Department Expenses

Rev Over Exp.

Net Affect

$ 3,201,402 $ 3,469,878 $ 3,451,553 $ 3,130,685 $ 6,154,000
$ 2354511 $ 2,577,498 $ 3,351,140 $ 2,697,292 $ 6,154,000
$ 846,801 S 892,380 $ 100,413 $ 433,393 § {0)
$ 910516 $ 988,943 $ 964,942 $ 935250 ¢ 2,363,933
$ 888,297 $ 825209 $  1,065355 $ 835232 $ 2,363,933
5 22,219 $ 163,735 §$ (100,413) $ 100,018 $ -

$ 869,110 $ 1,056,115 $ - % 533,412 $ {0)

phed dl




THE CITY OF FAIR OAKS RANCH
FY 2016-17 PROPOSED BUDGET

06-2015 SERIES STREET BOND DEBT SERVICE FUND

TAXES

06-400-110 General Property-1 & S S 532,954 $ 525,761 § 551,552
06-400-111 Delinquent Property S 1,435 S 5,300
06-400-112 Penalty & Interest S 425
Total Taxes S S S 532,954 § 527,195 § 557,277
INTEREST

06-400-310 Interest S 1,000 $ 465 S 400
Total Interest S S S 1,000 S 465 S 400
MISCELLANEOUS

06-400-980 Fund Balance S S S 45,000 $ - S -
06-400-900 Miscellaneous S 50
Total Miscellaneous S S S 45,000 S - S 50
Total Debt Service Fund Revenue S S $ 578,954 $ 527,661 $ 557,727

DEBT SERVICE COSTS
06-501-700 Bond Principal S S S 390,000 $ 390,000 $ 425,000
06-501-702 Bond Interest Payable $ S S 174,287 § 174,287 S 126,153
06-501-703 Bond Agent Fees S S S - S 400 $ 400
TOTAL DEBT SERVICE COSTS S S S 564,287 § 564,687 $ 551,553
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THE CITY OF FAIR OAKS RANCH
FY 2016-17 PROPOSED BUDGET

INTEREST

07-400-310  Interest $ 17,170 S 4,300
Total Interest $ - S - § - $ 17,170 $ 4,300

MISCELLANEQUS

07-400-900 Miscellaneous
Total Miscellaneous 8 - $ - $ - $ - ) -

TRANSFERS

5,959,115
5,959,115

1,115,885
1,115,885 $ -

07-400-980 Fund Balance Transfer

R722h%2
1
|0
-
|

Total Transfers

CONTRACTURAL SERVICES

07-500-900 Bond Issue Costs S - S 100,090 $ - S - S -

07-501-391 Reimburse GF Street Bond S - S - S 75,000 S 98,147 §$ -

07-501-502 Professional Services S - S 98,147 S 1,040,885 S 735,776 $ 268,727

07-501- Construction S - $ - $ - S - S 5,959,115
TOTAL CONTRACTUAL SERVICES S - S 198,237 §$ 1,115,885 $ 833,923 $ 6,227,842
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THE CITY OF FAIR OAKS RANCH
FY 2016-17 PROPOSED BUDGET

20-WATER CAPITAL IMPROVEMENT FUND

BEGINNING FUND BALANCE

FUND BALANCE TRANSFERS

20-XXX-XXX  Fund Balance S -

20-XXX-XXX  Transfer From Enterprise Fund $ 2,959,886
TOTAL TRANSFERS S - S - S - S - S 2,959,886
TOTAL CAPITAL IMPROVEMENT FUND REVENUES S - S - S - $ - S 2,959,886

20-WATER CAPITAL IMPROVEMENT FUND

NORTH ELEVATED STORAGE TOWER #20-003

20-XXX-XXX  Preliminary Design S - S - $ 123,500
20-XXX-XXX  Engineering S - S - $ 123,500
TOTAL PROJECT #20-003 $ - $ - $ - S - S 247,000
INTREPID/SILVER SPUR WATER LINE #20-010

20-XXX-XXX  Engineering Fees S - S - S 22,232
20-XXX-XXX  Construction Costs S - S - S 654,225

s - 8 - 4 .

TOTAL PROJECT # 20-010 S - S - S - S - S 676,457

12" MEADOW CREEK TRAIL CONNECTION #20-013

20-XXX-XXX Engineering Fees S 44,919
20-XXX-XXX  Construction Costs S 1,321,801
$ - 8 - 8 - $ -
TOTAL PROJECT #20-013 S - S - S - S - S 1,366,719
WATER DISTRIBUTION INTERCONNECT #20-014
20-XXX-XXX  Engineering Fees S - S - $ - S - S 18,149
20-XXX-XXX  Construction Costs S - S - S - S - $ 534,061
TOTAL PROJECT #20-014 S - S - S - S - S 552,210
WATER RATE STUDY #20-0
20-XXX-XXX  Professional Services S - $ - S - S - $ 50,000
20-XXX-XXX S - S - $ - S - S -
TOTAL PROJECT #20-0 S - s - 8 -8 - $ 50,000

CAPITAL IMPROVEMENT PLAN (50/50) #20-0
20-XXX-XXX  Professional Services S $ S $

20-XXX-XXX  Preliminary Design $ - 8 - 8 - s - -
TOTAL PROJECT #20-0 S S S $ S 30,000

30,000

'
U
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MASTER WATER/WASTEWATER (50/50) #20-0

20-XXX-XXX  Professional Services S - S - $ - $ - S 37,500
20-XXX-XXX  Preliminary Design $ - 8 - S - S - 8 -

TOTAL PROJECT #20-0 5 - 8 - 5 - S - & 37,500
TOTAL FUND 20 EXPENDITURES S - S - $ - S - $ 2,959,886

(0]

ENDING FUND BALANCE $ - 8 - 8 - $ - s (0)
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THE CITY OF FAIR OAKS RANCH
FY 2016-17 PROPOSED BUDGET

25-WASTEWATER CAPITAL IMPROVEMENT FUND

FUND BALANCE TRANSFERS

25-XXX-XXX  Fund Balance S - 3 - S - 3 -

25-XXX-XXX  Transfer From Enterprise Fund S - S - $” - $ - S 681,739
TOTAL TRANSFERS S - S ~ S - S - S 681,739
TOTAL WW CAPITAL IMPROVEMENT FUND REVENUES $ - $ - 3 - s - $ 681,739

25-WASTEWATER CAPITAL IMPROVEMENT FUND

EFFLUENT PUMP STATION MOD #25-018

25-XXX-XXX  Engineering Fees S - S - S - 3 - S 13,369
25-XXX-XXX  Construction Costs S - S - S - 3 - S 89,125
TOTAL PROJECT #25-018 S - $ - 3 - S - S 102,494
EFFLUENT PUMP REPLACEMENTS #25-019

25-XXX-XXX  Engineering Fees S - S - S - $ - S 4,000
25-XXX-XXX  Construction Costs S - S - $ - $ - S 41,000
25-XXX-XXX $ -8 -8 - 8 - 8 -
TOTAL PROJECT # 25-019 S - s - S - S - S 45,000
WWTP PLANNING #25-020

25-XXX-XXX  Preliminary Design S - $ - $ - S - $ 250,000
25-XXX-XXX Engineering Fees S - S - S - S - $ "
25-XXX-XXX __ Construction Costs $ - S - $ - $ - $ -
TOTAL PROJECT #25-020 S - S - S - S - $ 250,000

COLLECTION SYSTEM REPAIRS & IMP #25-021

25-XXX-XXX  Preliminary Design $ - s - 8 - 8 - §$ 728995
25-XXX-XXX  Engineering Fees S - S - $ - S - S 18,750
25-XXX-XXX  Construction Costs $ - S - $ - S - $ 125,000
TOTAL PROJECT #25-021 $ - 8§ -8 - 8 -5 216,745
CAPITAL IMPROVEMENT PLAN (50/50) #25-0

20-XXX-XXX  Professional Services 3 - $ - S - $ - S 30,000
20-XXX-XXX  Preliminary Design $ - S - $ - $ - $ -
TOTAL PROJECT #25-0 S - S - 8§ -3 - S 30000
MASTER WATER/WASTEWATER (50/50) #25-0

20-XXX-XXX  Professional Services S - $ - 8 - 3 - $ 37,500
20-XXX-XXX  Preliminary Design $ - S - § - 8 - $ -
TOTAL PROJECT #25-0 S - 8 - S -5 - $ 87500
TOTAL FUND 25 EXPENDITURES $ - - $ - $ - $§ 681,739

TEXPENSES

REVENUEQVE

!W
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CITY COUNCIL AGENDA ITEM
CiTy OF FAIR OAKS RANCH, TEXAS

L e — ———— — ————— — ———————————————————— ——————————]

Consideration and possible action on ratifying the property tax increase
reflected in the FY2016/17 budget

START/END DAE: October 1, 2016
DEPARTMENT: City Council
PRESENTED BY: Mayor

INTRODUCTION/BACKGROUND:

The 2016/17 fiscal year budget of the City of Fair Oaks Ranch raises more revenue from
property taxes than in the 2015/16 fiscal year budget. Pursuant to LGC 102.007c, the Council
must vote to ratify the property tax increase reflected in the budget. This vote is in addition to
and separate from the vote to adopt the budget or the vote to set the tax rate.

Last year’s budgeted property tax revenue was $3,573,587; this year’s budgeted property tax
revenue using a proposed tax rate of $.32336 is $4,260,305.

FINANCIAL IMPACT:

This fiscal year Budget will raise more revenue from property taxes than last year's fiscal year
Budget by an amount of $686,718, which is a 19.22 percent increase and of that amount, will
include revenue raised from new improvements and new property added to the tax roll this

year of $398,783.

- RECOMMENDATION:

I MOVE TO RATIFY THE PROPERTY TAX INCREASE REFLECTED IN THE FISCAL YEAR 2016/17
BUDGET.

M:\Agenda\Agenda Items\SupportingDoc\TaxRatification.docx
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CITY COUNCIL CONSIDERATION ITEM
CiTy OF FAIR OAKS RANCH, TEXAS

Consideration and possible action on approving an Ordinance levying a property tax rate
of $.32336 per $100 taxable valuation on property in the City of Fair Oaks Ranch for tax
year 2016; determining due and delinquent dates; and providing for early payment
discounts

START/END DATE:  October 1 - September 30, 2017
DEPARTMENT: City Council
PRESENTED BY: Mayor

INTRODUCTION/BACKGROUND:
State law requires City Council to adopt a tax rate to fund the adopted general fund and the debt service fund

budgets. Council may choose to offer early payment discounts; historically, City Council adopted tax payment
discounts of three percent (3%) if paid in October, two percent (2%) if paid in November, and one percent
(1%) if paid in December. :

City Council authorized using $.28150 as the proposed M&O 2016 tax rate and a $.04186 |1&S 2016 tax rate for
a combined property tax rate of .32336. Public Hearings were held Sep 1 and Sep 15, 2016 to afford all
citizens the opportunity to be heard on the proposed tax rate. All required notices were published in the

newspaper and on city’s website.

FINANCIAL IMPACT:
The total property tax rate will raise more revenue than last year by an amount of $686,718 of which $398,783

is raised from new property. Of that amount, $668,120 will be used in the General Fund for essential City
services, in the Capital Improvement Fund for strategic planning, and in the Capital Reserve Fund for future
replacement of city vehicle and equipment. The remaining $18,598 will be used for debt service payments on
the debt issued for the Road Reconstruction Bond Project.

In tax year 2015, total discounts taken was $83,473. In tax year 2016, it's estimated, due to the number of
new properties, an increase of 5% or $4,174.

RECOMIMENDATIONS:
I move to approve an Ordinance levying 5.32336 as the 2016 property tax rate and authorizing early payment

discounts.
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ORDINANCE NO. 2016-xx
LEVYING AD VALOREM TAXES FOR USE AND SUPPORT OF THE MUNICIPAL GOVERNMENT OF
THECITY OF FAIR OAKS RANCH, TEXAS FOR THE FISCAL YEAR BEGINNING OCTOBER 1, 2016 AND
ENDING SEPTEMBER 30, 2017; PROVIDING WHEN TAXES SHALL BECOME DUE AND WHEN
SAME SHALL BECOME DELINQUENT; PROVIDING FOR EARLY PAYMENT DISCOUNTS; AND
PROVIDING AN EFFECTIVE DATE

Whereas, the City Council of the City of Fair Oaks Ranch-approved the municipal budget for the fiscal year
beginning October 1, 2016 and ending September 30, 2017; and

Whereas, it is necessary that an ordinance be passed levying an ad valorem tax on all property, both real
and personal, within the corporate limits of the City of Fair Oaks Ranch, Texas in accordance with said
budget and the Texas Property Tax Code, Chapter 26, Section 26.05(b); and

Whereas, the City Council believes that the adoption of the tax payment discounts provided in section
31.05(b) of the Texas Property Tax Code will expedite the collection of the tax levy and that it is in the best
interest of the City and its taxpayers to adopt said discounts.

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF FAIR OAKS RANCH:

SECTION 1. TAX LEVY
a. That there is hereby levied and there shall be collected for the use and support of the municipal

government of the City of Fair Oaks Ranch (herein the “City”), upon all property, real, personal, and mixed,
in the corporate limits of said City subject to taxation, a tax rate of $.28150 on each $100 taxable valuation
of property, said tax being so levied for the maintenance and operations of the General Fund of the
municipal government for the 2016-17 Fiscal Year.

b. That there is hereby levied and there shall be collected for the use and support of the municipal
government of the City of Fair Oaks Ranch (herein the “City”), upon all property, real, personal, and mixed,
in the corporate limits of said City subject to taxation, a tax rate of $.04186 on each $100 taxable valuation
of property, said tax being so levied for the debt service principal and interest of the Interest Sinking Fund
of the municipal government for the 2016-17 Fiscal Year.

b. THIS TAX RATE WILL RAISE MORE TAXES FOR MAINTENANCE AND OPERATIONS THAN LAST YEAR’S TAX
RATE.

SECTION 2. TAX PAYMENT DUE DATE AND DELINQUENT EFFECTIVE DATE
a. Taxes assessed and levied under this ordinance shall be due on October 1, 2016.

b. Taxes not paid on or before January 31, 2017 shall immediately become delinquent.

c. Taxes shall become a lien upon the property against which assessed, and the Kendall Appraisal District
as the collector of property taxes is hereby authorized and empowered to enforce the collection of such
taxes according to the Constitution and laws of the State of Texas and ordinances of the City and shall, by
virtue of the tax rolls, fix and establish a lien by levying upon such property, whether real or personal, for
the payment of said taxes, penalty and interest, and, the interest and penalty collected from such
delinquent taxes shall be apportioned to the general fund of the City. All delinquent taxes shall bear
interest from date of delinquency at the rate as prescribed by state law.
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SECTION 3. DISCOUNTS
Payments of ad valorem taxes shall be discounted three percent (3%) if paid in October 2016, two percent
(2%) if paid in November 2016, and one percent (1%) if paid in December 2016.

SECTION 4. SEVERABILITY

If any provision of this Ordinance or the application thereof to any person or circumstance shall be held to
be invalid, the remainder of this Ordinance and the application of such provision to other persons and
circumstances shall nevertheless be valid, and the City hereby declares that this Ordinance would have been
enacted without such invalid provision.

SECTION 5. EFFECTIVE DATE

This ordinance shall take effect and be in force from the date after its passage.

PASSED AND APPROVED THIS THE 19th DAY OF SEPTEMBER, 2016.

Garry Manitzas, Mayor

ATTEST:

C. Vanzant, Interim City Secretary
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CITY COUNCIL AGENDA ITEM
CiTY OF FAIR OAKS RANCH, TEXAS

m

Consideration and possible action on approving an Ordinance authorizing
property tax exemptions for the 2016 tax year

DEPARTMENT: City Council
PRESENTED BY: Mayor

INTRODUCTION/BACKGROUND:
Pursuant to Texas Tax Code Section 11.13, City Council has the option of deciding to offer

residence homestead exemption and 65 and over exemption. Historically, Council has
authorized $5,000 for a homestead and if the owner is a full time resident in the homestead,
$20,000 for 65 and over.

Staff recommends maintaining current exemption amounts as we plan to evaluate, during this
fiscal year, early payment discounts, tax exemptions, and other property tax items.

BUDGETARY IMPACT:
At time of tax roll certification, filed property tax exemptions for disabled veterans (as required

by state law), homestead, and over 65 were considered.

RECOMMENDATION/PROPOSED MOTION:
Approval of Ordinance authorizing property tax exemptions.

M:\Agenda\Agenda Items\SupportingDoc\TaxExemption.docx
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ORDINANCE NO. 2016-xx
AUTHORIZING PROPERTY TAX EXEMPTIONS FOR THE 2016 TAX YEAR FOR THE
CITY OF FAIR OAKS RANCH, TEXAS

BE IT ORDAINED BY THE CITY COUNCIL OF FAIR OAKS RANCH, TEXAS:

1. Values of Fair Oaks Ranch real and personal properties located in Bexar, Comal, and Kendall counties
are appraised by the Bexar, Comal, and Kendall Appraisal Districts, respectively.

2. Kendall Appraisal District bills and collects the City’s property taxes.

3. The collection of the City of Fair Oaks Ranch property taxes is based on the respective Appraisal

Districts’ certified appraised tax rolls and the following exemptions are authorized for the 2016 tax year:

a. That required by law for disabled veterans.
b. $5,000 for a homestead.
c. $20,000 for 65 and over, if the owner is a full time resident in the homestead.

4. This ordinance shall take effect on the first day of October 1, 2016.

PASSED, APPROVED, AND ADOPTED this the 19th day of September, 2016.

Garry Manitzas, Mayor

ATTEST:

C. Vanzant, Interim City Secretary
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CITY COUNCIL CONSIDERATION ITEM
CiTy OF FAIR OAKS RANCH, TEXAS

AGENDA TOPIC: Consideration and possible action on approving an Employee Recognition
Program.

START/END DATE: September 19,2016

DEPARTMENT: Human Resources
PRESENTED BY: Alderwoman MaryAnne Havard/Kim Stahr-Human Resources Specialist

INTRODUCTION/BACKGROUND:

Alderwoman MaryAnne Havard tasked city administration with creatmg an Employee Recognition
Program. A proposal to begin the Employee Recognition Program by creating an Employee of the
Quarter Award was brought to Council on July 7, 2016. Council stated they were supportive of the

initiative.

Administration and Department Heads have had the opportunity to make recommendations, and a
final draft of the procedure and nomination form have been developed for Council approval.

POLICY ANALYSIS/BENEFIT(S) TO CITIZENS:

A recognition program can create a culture where employees want to do their best, decrease
absenteeism and turnover, and create a fun work environment; which in turn can increase
productivity and customer satisfaction.

LONGTERM FINANCIAL & BUDGETARY IMPACT:
A proposed award of eight (8) hours of vacation time presented quarterly, which will vary according
to the winner’s hourly rate. Additionally, a small cost associated with the in-house printing of a

certificate and photo.

LEGAL ANALYSIS:
None

RECOMMENDATION/PROPOSED MOTION:

Approval of implementing the Employee Recognition Program.
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Effective: 10/1/16

CITY OF FAIR OAKS RANCH
POLICY/ADMINISTRATIVE PROCEDURE/ADMINISTRATIVE DIRECTIVE

TITLE: EMPLOYEE RECOGNITION PROGRAM PROCEDURE

PROCEDURE: EMPLOYEE RECOGNITION PROGRAM

PURPOSE; To recognize employees for positive actions or actions above and beyond their job
duties, in an effort to create a positive work culture.

Employee of the Quarter

Eligibility: All full-time and part-time City employees, except the City Administrator, who have
completed their Introductory Period are eligible to receive the Employee of the Quarter
Award. Employees who have disciplinary action of a written reprimand or suspension
within the previous 6 months will not be eligible for the award.

Timeframe: The award will be given at the end of each fiscal quarter (December, March, June, and
September). Nominations are due by the 20*" of the month at the end of each quarter.

Nomination:  Anyone may nominate an employee for the Employee of the Quarter Award, including
Council members, residents and customers. Nominations are made by completing the
nomination form and submitting it to Human Resources. Nominations should be made
in a timely manner. The activity(s) recognized should have occurred in the last 90 days.

Recognition:  Activities recognized should fall into three categories.

1. Accomplishments/contributions that were above and beyond the normal duties
expected of the position.

2. Outstanding customer service (externally or internally).

3. Achievements that positively impact the department or city.

Selection: The award winner will be selected by a committee made up of four (4) volunteer
employees that serve a one year term; one employee from the Police Department, one
employee from the Public Works Department, one employee from City Hall, and Human
Resources. Human Resources will facilitate the selection process, but will not vote. The
committee will meet at the end of each quarter to review the nominations and select a
winner. If a committee member is nominated, he/she is not allowed to vote for that
quarter and an alternate will be selected. If no nominations are received, a winner will
not be selected for that quarter.

Award; The winner will be recognized with the following:
1. A certificate of appreciation,
2. Eight (8) hours of vacation leave to be used within one year of receipt or will be
forfeited,
3. Their picture posted in City Hall and recognized on the City website.

The four Employee of the Quarter winners in the fiscal year will be eligible for an Employee of the Year
Award to be given in October of each year.
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Employee of the Quarter

Name of Nominee: Department:

Job Title: ) Date:

Please check the appropriate area for which you are nominating the employee and provide specific
details of the accomplishments, outstanding customer service, or achievements that you are
recognizing. These activities must have occurred within the [ast 90 days.

Timeframe Activities Occurred:

E:] Describe the employee’s accomplishments/contributions that were above and beyond the
normal duties expected of the position. Include as much specific information as possible;

l::l Explain how the employee provided outstanding customer service (i.e. served as a role model
and/or enhanced the reputation of the department/city, contributed to a positive work environment,

etc.).

l——:——] Describe the employee’s recent achievement(s) that positively impacted the department or city
(i.e. exhibited innovation which had an impact on priorities, contributed to established goals, promoted
cost-conscious or cost-cutting measures, etc.).

Nominated by: Date:

Nominee’s Department Head/Supervisor:
I certify that within the 6 months prior to this nomination, the employee has had no written corrective action.

Nominations are due by the 20t of the month at the end of each quarter.
(December, March, June, September)




